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Gidi thié ¥
iGi thiéu

Tai liéu nay hudng dan giao dich 1 cach hiéu qua véi NAB Viét Nam, thong qua Hé thong SAP Ariba.

Chic ndng Bao cao cho phép trich xuat bdo cdo ti Hé thdng SAP Ariba, vui long tham khao phan General Functionality Guide trén Supplier Information Portal.

Hudéng dan nay cung cdp cdc budc va goi y cho cdc hoat ddng dudi day, gitp ban quan ly thanh céng viéc nhén va thuc hién don
hang, vdi vai tro la nha cung cép cia NAB Viét Nam.

4 N N N N

Hop thu dén [ Hop Xem chi tiét va lich Xem trang thai don Tao Héa don
thu di ctia Bon hang su Ddn dat hang dat hang \ )
Thiét lap BS loc & Tuy Xem Tiéu dé Pan Quan ly cdc dan hang Quy trinh tgo hoa don

chon nhom hang & Chi Tiét bon dd thay déi va bi hiy

- VAN AN AN Y,
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o1

Hop thy dén/Hop

\ thudiciabdnhang |

o ==- ',l Business Network ¥  Enterprise Account o

Home

1. Ban dang G tab ‘Home’
2. Nhap vao tab ‘Orders'

DPam bao rang ban dang & ding trang

3. Chon ‘Purchase Orders' ti danh sach tha xuong

Enablement Discovery v Workbench Orders v

Fulfillment + Invoices v

[ Contracts

"

Purchase Orders

ela and Releases Vv

i

D

Order Inquiries } \ é {

0

NAB v Exact match Vv draer numbe Q

Truy cap bang tai khoan hé théng SAP Business cua ban

Diéu huéng dén Hép thu dén / Hop thu di cia Pon hang

Payments v Catalogs v Reports v Assessments Create v

——
L
2 Y
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H6p thu dén / Hop thu di cua bon hang

Thiét lap Bé loc & Tuy chon nhém

dat hang

5. Bam vao tén viét tat ctia ban
6. Chon ‘My Account' tif danh sach tha xuong

Orders

© Need to customize your vigy of the data? Create your own tiles, save filters, and more by navigating to the Workbench page. Go to Workbench

0

0 | 0 | 0 0| O

o

4. Cai dat bo loc tiéu chuan sé xuat hién dé thay d6i hoac thém bo loc mdi:

® Q2 ®

John Suppplier

My AccountJhr]

Orders (86)

v Edit filter Last 365 days

Customers Order numbers
Select or type selections Type selection

Creation date Order status Company codes

Last 365 days v Include v Select or type > Select or type selections

Link User IDs

Contact Administrator

Test Supplier Viet Nam 1

Pre
Company Profile
Settings

Logout

Apply Reset

U dung tinh nang “Search Preferences” (Tuy chon tim kiém) dé xac dinh va chon thong tin don hang can thiét theo yéu cau cta ban.
G tai Bang diéu khién Hop thu dén/Hdp thu di ciia Bon dit hang, [a ngi ban s& quan ly va theo d&i Don dit hang hién tai va xem lich sif cac Dan

Man hinh cai dat tai khoan sé hién thi.

7. Panh dau vao 6 - 'Cho phép téi luu Tiy
chon bé loc trong Hop thu dén/Hop thu di’
8. Nhap chudt ‘Save’ dé luu

Fm "Y' Business Network Enterprise Account @
N AR o = 1
Account Settings

Account Information

- supplier_name@packglobal.com

ge Password

+| supplier_name@packalobal.com

* | Suppplier

Persona Ormatio ange Log

nformation Technology vV

Preferences

Preferred Language English v

*| Amencallos_Angeles v

* Vietamese Dong Select Currency

o J Allow Me to Save Filter Preferences In the Inbox/Outbox
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H6p thu dén / H6p thu di cua bon hang

Thiét lap B6 loc & Tuy chon nhém

Tu Bang diéu khién Hop thu dén / Hop thu di cia Dan dat hang

1. Chon biéu tugng ‘Settings” (Cai dat)

ET."-V, Business Network ~

Enterprise Account

Home Enablement Discovery ¥V Workbench Orders ¥V Fulfillment v

Orders

86 0 0 0

Orders (86)
v Edit filter Last 365 days
Customers

Order numbers Creation date

Select o type se

Last 365 days

Order status

N Include v Selectortype §

Company codes

selections (3

Show more

Order Number Customer

Amount Date

Order Status

Table setting

x

| Table columns
Column grouping

Use drag and drop to configure column grouping and the order of the grouped columns.

Available columns Grouping

nal

| Date and time

Customer

Ship To Address

Ordering Address

Routing Status

Inquiries

Revision

[= 2

2. Trang ‘Table Setting' xuat hién.

TU menu ‘Table Columns’

- 'nhap' vao ‘Version' & ‘Revision' tU danh sach “Available
columns”' va kéo vao danh sach “Displayed columns'.

Table setting

8

Table columns

Use drag and drop to configure the table columns to be displayed and their order

Column grouping

Available columns Displayed columns

Date and time

- ~
Pin Order Number
nquiries Type
Ship To Address Rev [:\}
Ordering Address Version
External Document Type
< 2z P Custome

Settlemen
Settlement Routing Status

Purchasing Group

Amount

Date

3. Chon ‘Column grouping' trén menu

'nhap' vao ‘Order Status' tU danh sach ‘Available columns' va
kéo vao danh sach 'Grouping’

4.Nhan ‘Save’
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H6p thu dén / Hop thu di cua bon hang

Thiét lap Bo loc & Tuy chon nhém

Bang thong tin Hop thu dén / Hop thu di ctia Dan hang clia ban by gid sé xuat hién,
vGi cac b loc bo sung ma ban viia thém

-3.' ;' Business Network « Enterprise Account

very V Orders V¥ Fulfillment v ’ v Payments V stalogs ¥ Reports V¥

Orders

86 0 0 0 0 0 0

1. Order Number - |3 S6 don dat hang duy nhat cta
Ngudi mua cho hang héa/dich vu.

2. Revision - |a trang thai thay d6i, vi du: Ban goc, D3
thay doi, B3 hay.

3. Version [a s6 thi tu. 1 =th( tu ban dau, 2 =thd tu da

¥ Q ® s -
thay doi, v.v.

4. Amount - [a tdng gia tri mua hang, khéng bao gom
bat ky loai thué nao (nhu VAT....)

5. Order Status - [a trang thai hién tai cia don hang, vi
du: mdi, da thay déi, da dudc gtfi hda don. Tham khdo
trang 15 dé biét danh sach day du cdc Loai va dinh nghia Trang
thdi bon hang.

Orders (80)

Q

()

Q)
¢
<

Changed A4

6. Amount Invoiced - |a tong sé tién dudc lap hoa don
tinh dén hién tai.

[ ooy R Tiép tuc dén trang trinh bay ti€p theo dé tim hiéu cach

Orcer Number Type A T Customer Routing Status Amount Date

p, 5
° A

N Order Status: Changed

v Orger Status: Invoiced

i \_‘ “Actions” cho phép tao tai liéu ma khéng can md don hang.
N

\ MEO: Cdc Cét c6 thé duoc sap xép theo thi tu bang chit
cdi (A-Z hodc Z-A) hodic s6 (0-9 hodic 9-0) bang cdch
nhép vao tiéu dé cot.
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H6p thu dén / Hop thu di cua bon hang

Diéu chinh va chon B6 loc & Tuy chon nhém

Ban c6 thé theo ddi va xem lai tat cad Don dat hang cia minh bang cach sif dung cac tly chon bd loc.
TU Bang thong tin Hop thu dén / Hop thu di ctia Don dat hang, cac b loc ¢ thé dudc dp dung dé gilp ban tim kiém mot dgn dat hang hodc nhém dan dat hang cu thé.
Vi du: ban cé thé loc theo:

e tdtcd cdc don ddt hang c6 trang thdi cu thé, vi du ‘changed’ (dd thay doi)

* tdtcd cdc don ddt hang dd dudc tao trong mét pham vi ngay cu thé, vi du ‘Last 30 days’ (trong vong 30 ngay)

* tdtcd cdc don ddt hang cho mét cng ty cu thé, vi du ‘NAB’

1. Ban c6 thé ap dung nhiéu bo loc cung lic nhu, ‘last 365 days’ vdi trang thai ‘changed’.

..=~|',' Business Network = Enterprise Account « Q @ JS
Home Enablement Discovery ¥ Orders V¥ Fulfillment Vv voices V Payments V¥ Catalogs V Reports V¥ \ fe v
Orders

80 0 0 0 0 O 0

ing organizations Customer locations

o Type selection Last 365 days v Changed v Select or type selections o

9
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H6p thu dén / Hép thu di cua bon hang

Diéu chinh va chon Bé loc & Tuy chon nhom
TU Bang thong tin H6p thu dén [ Hop thu di cia Pon dat hang, cac bd loc cé thé duge ap dung dé gitp ban tim kiém mét don dat hang hodc nhém don dat hang cu thé.

SA ',' Business Network = Enterprise Account « Q ® Js
ry V¥ Workbenct Orders V Fulfillment Vv nvoices Vv Payments ¥ Catalogs V¥ Reports V Assessments Create v
Orders

86 0 0 0 0 0 0

Changed orders 6. Cac nut ‘Apply’ & ‘Reset’ cho

£ 31 doy i 3100y t 31 0o i3 a : phép ban ap dung cac bo loc
Orders (86) mdi ho,éc x0a (dat lai) cdc bo loc
hién cé.

v Edit filter

a , » v Ch-sn;E'd »
= = o mclude v ! a4
0 — [ new \ﬁj} =
/ \ [[) changed I
| C 1ed
c::'_r ey r-r.(jx:lll}';':~u.i.lf_.= T 4' Chon pham Vi Qrder stanes | =
— 4900029121 x | Tvpe selection S ({tj ngéy trong cac th Inclinde VJ Caleck or e 5 () shipped
Select or fype selections E (®) Partial mak :_‘:I Exact match P ChQn thé XU6ng J" =
B . dé xéc dinh ngay oo
R v . Retumad v
Y . hoac pham vi Exclude oo i
ik inis 3. Nhap s6 thi tu néu ban e ngay cu thé. ) .
. biét Last 90 cays ’ Chon loai Trang thai don hang
2. Customers chon hoac ‘ . e . can loc
g6 tén clia Ngudi mua. Chon ‘Exact match’ dé — 5. Order status cin dudc thay - o
chon loc két qua diing S d6i thanh ‘Include’ désau g6~ Mam khao trang 15 dé biet danh
chon loai trang thai. sdch day dua cdc Loai va dinh nghia

Trang thai Bon hang.
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.

Xem chi tiétva lich

s bon dat han

4

Cdc hanh déng tiép
theo cé thé dudc bat
dau bdng cdch chon
cdc tay chon nay.

1. M3 bon dat hang.
2. Chi tiét dan hang va Lich st ddn hang.

3. Trang thai don dat hang (trang thai sé thay doi
khi ddn hang dudc thuc hién). Tham khdo trang 20 dé
biét danh sach day du cdc Loai va dinh nghia Trang thdi
baon hang.

4. Thai han thanh toan.
5. Cac luu y cia Ngudi mua khi dat hang.
6. Thong tin khac.

7. Chi tiét van chuyén hang dén, gtii hda don dén
va giao hang dén.

8. Trang thai dinh tuyén. Tham khdo trang 21 dé biét
danh sdch day du cdc logi va dinh nghia trang thdi dinh
tuyén.

9. Bam Done dé trd lai menu trudc do.

.\

. Xem chi tiét va lich st don hang
Xem chi tiét don hang - Cap tiéu dé

< Business Network

Purchase Order: 4900029146

Enterprise Account

Create Order Confirmation ~

Create Ship Notice

Create Invoice «

COrder Detail Order History

o
Payment Terms !
MET 0
s

From:

Vietnam Software Development Center Company Limited

Evown Building
354 Cong Hoa, Ward 13
Tan Binh Di
Ha Ch:

To:

Test Supplier Viet Nam 1
No 10, Alley 100
Loung Yen Street, Bach Dang Ward

Cap do tiéu dé don dat hang - hién thi ban tém tat thdng tin chinh cho don dat hang hodc don dat hang dich vu.

D

Purchase Order
4900029146
150,000 VNI

Version: 1

Track Order

:  First. Lastname(@nab.com

o Routing Status: Sent

Comments
Comment Type: Terms and Conditions

Body:The terms that apply to this Purchase Order are set out under the contract you have with NAB or its subsidiary that relates o the item that is being purchased. if you do not have a contract with NAB or its ... View more

Contact Information
Suppler Account
Test Supplier Viet Nam 1

Mo 10, Alley 100

work
Address 1D: 0001082935

Other Information

fe: 1153
me:  NAB Vietnam

Ship All tems To

Vietnam Software Development Center Company Limited
Ezown Building

364 Cong Hoa, Ward 13

Tan Binh Dstrict
Hao Chi Minh City 70000

Viet Nam

Ship To Code: 1153

Email: First Lastname@nab. com

Line Items

Bill To:

Vietnam Software Development Center Company Limited
Etown Building

384 Cong Hoa, Ward 13

Tan Binh District

Hao Chi Minh City 70000

Viet Nam

Deliver To

Basic User Vietnam
Vietnam Software Development Center Company Limited

Show Itern Details
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Xem Chl tlet va IICh su ddn hang 1. D& xem tat ca chi tiét cua dan hang, hdy nhap vao ‘Show Item Details’.

Xem chi tiét don hang - Chi tiét & tém tat chi tiét don hang 2. D& an tat ca chi tiét Muc hang, hdy nhap vao ‘Hide Item Details’.
3. D& xem chi tiét chi tiét don hang cu thé, hdy nhap vao ‘Details’.
o . o L . o 4, Dé an chi tiét chi tiét ddn hang cu thé, hdy nhap vao ‘Summary’.
Cap do chi tiet don hang - hién thi thém thong tin vé don hang, moi lan mot dong 5. Lua chon ‘Done’ tif ph3n tém tit Cap Tiéu d&, dé quay lai Hop thu dén/Hdp thu di (Bang
cla dan hang, bao gom cac luu y va thong tin thém do Ngugi mua cung cap. digu khién)

E?.‘-' Business Network Enterprise Account

Ship All Items To Bill To Deliver To
Purchase Order: 4900028146 Vietnam Software Development Center Company Limited Vietnam Software Development Center Company Limited Basic User Vietnam
Etown Building Vietnam Software Development Center Company Limited
364 Cong Hoa, Ward 13 1
Create Order Confirmation » Create Ship Notice Create Invoice Tan Binh District st
Ho Chi Minh City 70000 Ty
et Nam fiet Nam
Order Detail Order History Ship To Code:
Email: TE ! OM.A
o Line Items
Test Supplier Viet Nam 1
j et, Bach Dang Ward Line & No. Schedule Lines Part # | Description Type Return Quy (Uniz) Need By Unit Price
From 1(E 202 150,000 \
1 Mot Available Material 1(EA) 29 Sep 2023 150,000 VND
Vietnam Software Development Center Company Limited S
E ding
Status

1 Unconfirmed

Payment Terms /

METO Other Information
Comments Req 1
Eabieciic Basic User Vietnam
3 or its subsidiary that relates to the item that is being purchased. If you 6o not have a contract with NAl

9382
Contact information PR19382
Supplier Account o

unspse

4321150102

Other Information

1153 This Purchase Order was sent by NAD ANO1424303282-T and delivered by SAP Business Network Sub-total: 150,000 VND

Ship All items To Bl To Deliver To

Devel it Center Ci Limited Basic User Vietnan 4 4 b3
g R e e T o e TR Xem xet don dat hang
0

Vietnam Software Development Center Company Limited
g

364 Cor Ward 13 rd 13
Tan Bi
Ho Chi 70000

Moi Don dat hang ban nhan dudc can dugc xem xét dé:
¢ Xacdinh cac muc dudc yéu cau

 Xac dinh xem cac mat hang con trong kho hay khong
* Xac thuc théng tin dudc gl trong Dan dat hang (PO)

+ Xem lai dia chi giao hang clia Ngudi mua

* Kiém tra chi tiét mat hang cho don hang la chinh xac
+ Kiém tra cac luu y do Ngudi mua cung cap

Viet Nam

Ship To Code: 1153

Email: First | astname@nab.com
Line ltems.

Line#  No.Schedule Lines Part # / Description Type Retumn Qry (Unit) Need By Unit Price

1 Not Available Material 1(EA) 29 Sep 2023 150,000 VND

Sub-total: 150,000 VND

Create Order Confirmation « Create Ship Notice Create Invoice X = o
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Xem chi tiét va lich st don hang

Xem lich st don hang - Cap dé tiéu dé

Purchase Order History - hién thi thém thong tin vé lich st cia dén hang.
1. Chon Order History tU man hinh Hop thu dén/hop thu di ciia Don hang (Bang thong tin)

[FTY Business Network Enterprise Account

Purchase Order: 4900029146

Order Detail Order History

To:
Test Supplier Viet Nam 1
No 10

From:
Vietnam Software Development Center Company Limited

SU dung Order History dé xem:

2. C6 bat ky luu y Comments dudc ghi lai trong qua trinh
thuc hién dan hang.

3. Changed By - ai d3 tao ra don hang ban dau.

4. Date and Time - thdi gian cla cac giai doan khac nhau
va tién do dat hang dudc ghi lai.

5. Line items - chi tiét ddn hang cling c6 san muc nay.

6. Bam ‘Done’ dé quay lai Hop thu dén/Hop thu di

(©)

Purchase Order: 4900029146

Order Detail

Order History

n: 29 Sep 2023 9:58:12 AM GMT+10:00

History
Status 0 Comments e Changed By ° Date and Time
The order was queued PropogationProcessor-109541023 29 Sep 2023 9:58:54 AM
Sen Email order was sent to Mart. Selmo@nab.com.au. OrderDispatcher - Email 29 Sep 2023 9:58:56 AM
Email orger was sent 1o Mart. Selmo@nab.com.au. ANPODIspatcher-109540013 29 Sep 2023 9:58:56 AM
Line Items
Line # No. Schedule Lines Part # / Description Qty (Unit) Need By Price Subtozal
1 Not Available 1(EA) 29 Sep 2023 50.000 VND 150,000 VND
Adhoc item
Status
1 Unconfirmed
Sub-total: 150,000 VND
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Hép thu dén/Hop thu di cta Bon
Xem trangthdi don ddt hang (Bang thong tin) chia cdc

dathang J bé loc sé gitip tim cdc don hang c6
' Trang thdi 'Dd thay doi',

DPon hang vdi trang thai thay dai dudc kich hoat khi:
* Nha cung cap da dé xuat thay doi trong Xac nhan dén hang
hodc da lién hé véi ngudi yéu cau.
* Viéc thay d6i gia da dudc Ngudsi mua chap nhan.
* Ddn hang bi tif chéi do Ngudi mua gtfi sai thong tin.

* Don dathang c6 qua nhiéu l6i nén Nha cung cap phai stfa.
* Ngugi mua s lién hé véi nha cung cap néu nhiing thay déi
dudc dé xuat khong dugc chap nhan dua trén cac thoa

thuan giao dich.

* Viéc lap hdéa don cho sé tién khac vdi sé tién ghi trong Ddn
dat hang sé& dan dén viéc hda dan bi tif chdi va cé thé lam
cham qua trinh xtr ly.

Luu y- T4t ca cdc don hang Pa thay déi VA Pa hiy sé
hién thi trang thai ‘Changed’.

4, Chi b loc Revision mdi gilip cho biét don hang da / e

bi hiy hay thay déi.

DE thém bé loc Revision- hdy tham khdo lai trang 5 cta
hudng dan nay.

Xem lai trang thai don dat hang

DPon hang da thay déi va bi huy

1. Pam bao rang ban dang & duing trang

Chon ‘Orders' tif danh sach tha xuong

2. Chon Changed tU bo loc Order Status dé hién thi tat ca cac don hang c6 trang thai 'Da thay doi'.
3. Chon Creation Date dé loc tim ki€ém cua ban, dé hién thi trong khung thgi gian da chon.

{ QO ® I

= ‘,l Business Network » Enterprise Account

Orders

Orders (86)

v Edit filter

June 2024 | National Australia Bank Limited
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Xem lai trang thai don dat hang

Xem lai cac don hang da thay doi - Cap do Tiéu dé va Cap dé dong

1. Tat ca cac dén hang da thay dai
s& xuat hién bang phdng chit mau
cam, cho ca Trang thai va Sé tién.

Vi du vé nhiing thay déi bao gom: e To deyxiridsid
: \g y R g R Vietnam Software Development Center Company Limited Test Supplier Viet Nam 1 . :
* SO6 lugng hang hda dat hang va Etonn Bulging No 10, Aliey 100 4900029202
2 N " " 364 Cong Moa, Ward 13 Loung Ye 0t Bach Dang Warg
tong phu lién quan dén so lugng o Bl Csirica Hai B Trung District
dé Ho Chi M City 70000 *‘r‘ o SR |
viet No Rl Version: 2 (P v
Fax
Em
Line Items / e \. D
Line # No. Schedule Lines Part # / Description Type Retumn Qty (Unit) Need By Unit Price Subtotal
1 NICV Stationery_Notebooks Material 2 25 Oct 2023 50,000 VND Deta
Amount-Based Line +(EA)
2. 3 muc Line Items, c6 chif Edited cho 56.000.-YNE
biét c6 su thay doi.

NICV Stationery_Notebooks
3. Cac muc dudc thay d6i sé hién mot dong
v@i thong tin ban dau bi gach bd

Subtotal: - 50,000 -VNB Sub-total: 100,000 VND

Nhifng thay d6i mdi s€ xuat hién vdi phong
chii mau cam.
Sub total sé€ phan anh sé tién d& thay doi.
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Xem lai trang thai don dat hang

Xem lai cac don hang da huy - Cap tiéu dé

Orders (86)

v Edit filter e

1. DE tim Dan hang da hay,

trl'r6c tién hé‘y IQC order Customers Order numbers Creation date Orcer statu Company codes c.'-:"é:"‘&: organizabons Customer locatons
- b

Status - Changed Select or fype se ons o! Type selection Last 385 days v Changed v Select or (ype selections o Select or type selections o Type selection

2. Loc trén ban Revision = @ Cutumech O Exomnct

3 )
Cancelled iy e
how n¥ Apply Reset
° - nd Fa ger IAE
’ =
Luu y v Order Number Type Revision T Version Customer Routing Status Amount Date Order Status Amount Invoice  Actions

Tat ca cac don hang da hay sé

hi€n thi véi Order Status =
‘Changed’

Chi b loc Revision mdi cho biét
don hang da bi huy

D& thém b loc Revision- hdy tham
khdo lai trang 5 ctia huéng dan
nay.

E: *¥ Business Network

Purchase Order: 4900029203

v Order Status: Changed

Enterprise Account

Order Detail

From:

Vietnam Software Development Center Company Limited
Etown Building

364 Cong Hoa, Ward 13

Tan Binh District

Ho Chi Minh City 70000

Viet Nam

Order History

Canceliec

Changed

NAS Sent ¢1250000 VNO Oct 25. 2023
2 NAB Acknowledged ¢100000 VND Oct 25, 2023

To: Purchase Order
Test Supplier Viet Nam 1

No 10, Alley 100

Loung Yen Street, Bach Dang Ward

4900029203
Amount: 1,250,000 VND

Hai Ba Trung District Version: 1 (Previous Version)

Hanoi 10000

Viet Nam

Phone:

Fax

Email: Mart.Selmo@nab.com.au

3. Tat ca cac don hang da huy sé xuat hién
v3i phong chit mau cam & Cap do tiéu de.
Vi du vé viéc hily bé bao gém:
« Cac mat hang da hét hang, nha
cung cap khéng thé thuc hién don
hang.
* Ngudi mua thay déiy dinh, khong
con nhu cau vé hang héa/dich vu.

June 2024 | National Australia Bank Limited

14



( N

Lap héa don (theo don dat hang)
Quy trinh tao hoa don - Hoéa don chuan DPam bao ring ban dang & diing trang
1. TuBangdiéu khién Hop thu dén / Hop thu di clia
bdn dat hang
Tao hoa don 2. Chon S6 don hang ('Ddn dat hang' cla ban) tu
) danh sach tha xuéng ma ban muon lap héa dan.
K / D4y c6 thé la tu Hoa dan dugc [ap hod don mot
EY  Business Network » Enterprise Account phén
e Eolorans Oy v Wodowocr| Ot v fulioet v imokes v Paymeris v s v Man hinh hién thi Don dit hang
Orders

Chon Tao hdéa dan
Chon héa don chuan
Man hinh hién thi Tao hda dan

86 0 0 0 0

°E’ Purchase Order: 4900006338
a o Type select ¢ Create Order Confirmation ‘ & Create Ship Notice & Create Invoice v | I
m Reset Order Detail Order History I Sj‘a”f‘afd'”‘“’ice I
Credit Memo
‘= Line-ltem Credit Memo
, (1)SU dung Trang thai don hang dé sap
/xép hda don theo Trang thai dugc lap
/ hoa dén mot phan dé tim va mg Hoa ddn
” mot phan.
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Lap hoa don (theo don dat hang)

Quy trinh tao hdéa don - Héa don chuan cap nhat & cap d6 tiéu de.

Pam bao rang ban dang & diing trang
Trén trang Tao hda don, ban cé thé thém sé Hda don va nhiéu muc & Cap
tiéu dé (ngoai trif thué dugc thém cap dong)

Create Invoice e |

¥ Invoice Header

p— |
dicates requiredald Add to Header «
Shipping Cost

Summary Shipping Documents
Purchase Order: 4900006338 Special Handling
i Subtotal: $6,780.00 AUD
e nvoice #* | TT4-1A -IHI : '.|1= $0.00 AUD Discount
Total Gross Amount:  $6,780.00 AUD
awoice Date * 8 Aug 2019 - :-1-1: Net Amo :: : g6 750 00 :LID Additional Refere ocuments and Dates
Amount Due: $6,780.00 AUD Comment
e Service Description
o Attachment
Supplier Tax ID-* | 123456789
Ramit To 1 DUNLOPILLO DRIVE ~~
Bill T National Australia Bank
Melbourne VIC
Australia
Shipping ~ ~ . 5 ~ A P A~ .
Luu y: Hé théng Ariba chi chdp nhdn viéc nhdp héa don
®  Header level shipping Line level shipping trong ngay ngay sau khi nha cung cdp xudt héa don dién

tu.

Cap nhat cac muc & cap tiéu dé

1. Tuday, ban cé thé thém Chi phivan chuyén
néu chua dudc bao gom trong gia clia ban
batHang

2. C6théthém van chuyén & Cap tiéu dé (cho

toan bd PO) hoac & Cap dong (chi dudc lién
két véi mot chi tiét don hang trong PO)

3. Ban c6 thé thém Tép dinh kém vao hda dan

cGa minh. Vui long thém ban PDF héa dan
clia ban va tai [én tép XML.

4. Yéu cau nhap sé hda dan déi véi nha cung

cap trong nudc. Khi nhap s6 héa don vao
trudng “Invoice #”, vui long nhap so6 két hgp
gilia Ky hiéu va Sé hda dan, vdi gidi han 16 ky
tu. Dinh dang S6 hda dan la [Ky hiéu]-[S6 hda
dan). Vi du: s6 két hgp gilta Ky hiéu va S6 hda
don 13 1C24TYY-00000127, s6 khi nhap vao s&
(3 1C24TYY-127 do cé gidi han vé ky tu. Trong
trudng hdp hda dan bi tif chéi va Quy Cong ty
phai nhap lai hdéa dan, vui long thém chii “a”
sau sO hoa don ban dau dé chdng t6i nhan
dang hda ddn nhap lai. Vidu: 1C24TYY-127a.

5. Dién giai tén hang hda dich vu theo hda don.

June 2024 | National Australia Bank Limited
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Lap héa don (theo don dat hang)

Quy trinh tao hda don - Hoa don chuan cap nhat ¢ cap dé dong.

(1) Khong can phai nhdp bat ky thué suat khau trlif nao vi

Sourceline sé ty dong xac dinh dua trén bang thué.

Line Items

Iraert Lire Rern Optors

Line Hems, 1 Included, 0 Prewiously Fully Imeosced

b il = -
$678.00 AUD 56,780.00 AUD
L
1 Line ltems, 1 Included, O Previously Fully Invoiced
Line Items
Insert Line ltem Options
of TaxCategory  10% GST/ Tax Inchusive Sipacial Handling Dlecount Incladed Lines
inchude Type Jurt ¥ Diescripfion Lirit nit Price Subiota
1 ® MATERLAL Mol Available Support Services 10 HUR SETE.00 AUD $6,780.00 AUD
Tax o ale ¥-* 10% GST/ Tax Inclusive S5, 780.00 AUD Remave
Rate 10
J—— Tax Amount  S678 00 AUD
a  Tax Inchesive Exempt Detal (o value) ~

3

! L e Dpiirn

Cap nhat vat pham & cap dé vat pham

1. Chon Chen chi tiét don hang; ban c6 thé thém Cap dong thué
2. Chon muc thué suat ddng

3. Chon Tiép theo cho budc tiép theo

() QUAN TRONG
» DGi vdi nha cung cap qudc té (tdc la nha cung cap AU) cung cap
hang hda/dich vu cho Viét Nam phai chon thué cap dong la 0%
VAT
> Cac nha cung cap Viét Nam sé phai chon ti danh sach cac muc
thué hién co
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Lap héa don (theo don dat hang)

Quy trinh tao hoa dan - Hoa don chuan cap nhat héa don nhiéu chi tiét don hang

Line Items

Inser * ‘¢ ltem Options

GST

MATERLAL

unspse

MATERLAL
Classificatjon Domain UnGpse
L
L i v
No e Type

Part #

ltem Parino1

Pan #

Item Partno2

Part #

ltem Partno3

Mot Avallable

Descriptior “ustomer Part # Juantity
Hem Description Line 1 D
Rarmr
48102102
Jescriptior jslomes Par # Juantity
iem Description Line 2 0

Descriptior Customer Part # Cluanity

lem Description Line 3

48102102

Description Customer Part # Cluantity Lini

catering for conferences 0

3 Line Items, 2 included, 1 Prewviously Fully invoiced

Uit Init Price subtotal

EA $1.500.00 AUD §1.500.00 AUD)|
Unit Unit Prici
EA #00.00 AUD S0 AUD

p Sublota
EA $2.000.00 AUD Y, $4,000.00 AUD|

50 AUD

Cap nhat nhiéu chi tiét doén hang

1.

Loai trif cac Chi tiét don hang khoi Bdn dat hang ma ban
khong muon lap hdéa don trong hda don nay (t mau xanh la
cdy sang mau xam).

Xac nhan hoac nhap Sé lugng hoac Téng phu cho tiing mat
hang can xuat héa dan, lap lai cho tat ca cdc mat hang trén
hoéa dan.

Chi thay d6i thué suat cho mot Muc hang cé thué suat khac
v3i thué suat ap dung, sau d6 chon Tiép theo dé quyét toan
hoda dan
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Lap héa don (theo don dat hang)

Quy trinh tao hoa don - Hoan thién héa don chuan

Exit

The document's

Hoan thién hoa don chuan

1. Xem lai hdéa ddn va chon Gi

2. Chon Thoat va man hinh sé quay lai Ddn dat hang trong dé
trang thai don hang s€ dudc hién thi la B3 lap hda don hodc
Da lap héa dan mot phan.

3. Chon Xongva man hinh hién thi Don dat hang va Phat hanh.

Create Invoice ] Previous \ Save

L

Confirm and submit this document. It will not be electronically signed according to the countries of origin and destination of invoice. The document's originating country is:

destination country is:Australia.
If you want your invoices to be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old invoi

archiving service.

once you subscribe to the

Standard Invoice / Tax Invoice

Invoice Number: 7764-1A Subtotal $6,780.00 AUD

Invoice Date: Thursday 8 Aug 2019 1:41 PM GMT+10:00 Total Tax $678.00 AUD

Original Purchase Order: 4900006338 Total Shipping $7.98 AUD
Total Gross Amount $7.465.98 AUD

Total Net Amount $7,465.98 AUD

Amount Due $7,465.98 AUD

Invoice 7764-1A has been submitted. Purchase Order: 4900006338

‘ ¥ Create Order Confirmation + ‘ & Create Ship Nofice =i Create Invoice « Hide | Print Download PDF Export XML | Download CSV | Resend e

_ i ]
= Exit invoice creation
Order Detail Ovrder History

Purchase Order Purchase Order

Amount: $6,780.00 AUD
Version: 1

Amount: $500.00 AUD
Version: 1

500 Bourke Streat

A From: Ta: Purchase Order
(Invoiced) (Partially Invoiced) National Australia Bank Supplier Details 2'3336“65333
490 00 06 338 49 00006264 Commercial ?noynl 156.?80.00 ALUD

"T:lqu?zwc 3% P . AT 5 St Rk e a e & e A __}. &
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Trang thai don dat hang

Trang thai don hang xac dinh hanh trinh cua chung tu (xac nhan don hang & héa dan) thong qua Mang SAP Ariba gitra NAB Viét Nam va Nha Cung Cép&

Tinh trang dat hang | Su dinh nghia

New

Changed
(includes cancelled orders)

Confirmed

Confirmed with New Date

Confirmed with Changes

Partially Confirmed
Partially Shipped
Partially Serviced
Partially Invoiced
Partially Rejected

Serviced

Shipped

Invoiced

Received
Partially Received
Returned

Failed

Trang thai mdi ban dau. Ban chua cap nhat trang thai dcn hang.

Pa thay déi (bao gom cac don hang bi hily)
Khach hang clia ban d3 hiy hodc thay thé don hang bang cach glii don hang (da thay déi) ti€p theo.

P3 xac nhan

Ban da dong y giao tat ca chi tiét dén hang.

Xac nhan védi ngay mdéi

Xac nhan don hang cé Start Date (Ngay bat dau) hodc End Date (Ngay két thic) khac vdi dan hang nhung khdng cé (cac) thay déi nao khac.

Pa xac nhan vdi cac thay déi
Xac nhan don hang cé Expected Value (Gid tri du kién khac) vdi don hang va cling cé Start Date (Ngay bat dau) hodc End Date (Ngay két thic) khac hodc ca hai.

D3 xac nhan mét phan, hoidc Pa van chuyén mét phan hoac Pa cung cap Dich vu mét phan hoidc Pa lap héa dén mét phian hoac Bi tif chéi mot phan

Ddn hang dang dugc tién hanh.

Néu ban cap nhat mot phan don ddt hang, Mang SAP sé& bao cao trang thai mot phan cho toan bé dan hang. Vi du: néu ban xac nhan mot phan ddn hang va sau dé ban van chuyén mét
phan dong don hang dd dudc xac nhan trudc dé hodc mdt dong dén hang khac thi trang thai don hang dudc dat thanh Partially Shipped (D3 van chuyén mét phan). Ban van cé thé tiép
tuc xac nhan cac muc hang cia don hang bat ké trang thai van chuyén cho dén khi ban xac nhan tit ca cac dong don hang.

D&i vdi cac dan dat hang dich vu, ban c6 thé tiép tuc tao cac bang dich vu cho cac dong dich vu ngoai ké hoach véi sé tién tdi da an cta ching (cé thé 16n han tong phu cla chiing) hodc cac
dong dich vu theo k& hoach [én dén tong phu cla ching. Trang thai yéu cau dich vu dudc dat thanh Partially Serviced (D3 cung cap Dich vu mét phan) cho dén khi tat ca cac dong dich vu
dudc thuc hién.

Pa hoan tat dich vu
Ddn hang dugc hoan tat. Ban khéng thé tao thém bat ky trang dich vu nao cho bat ky dong dich vu nao nifa trong dén hang.
Pa van chuyén
Trang thai cudi cung. Ban da giao toan b6 don hang.
Pa lap hoa don
Ddn hang d& dudc xuat hoa dgn day di. Cot Amount Invoiced hién thi sé tién ban da [ap héa don hodc tinh phi cho dén dat hang. D6i vdi cac don dat hang cii han, Mang doanh nghiép
SAP hién thj Yes dé cho biét rang ban da glii héa don.
Pa nhan hoic B3 nhan dudc médt phan hoac Tra hang
Trang thai nhan hang dugc Ngugi mua gufi tir hé théng. Trang thai dén hang dudc cdp nhat dua trén thong tin nay. Trén trang Order Detail (Chi tiét dan hang), ting phan chi tiét don hang
hién thi s6 ludng hang d3 nhan hodc tra hang cho chi tiét don hang dé, dua trén thong tin trén trang thai nhan hang.
Pon hang dinh tuyén khéng thanh céng
Mang doanh nghiép SAP gap su c6 khi dinh tuyén don hang dén tai khoan ctia ban. Ban cé thé gui lai cac dan hang dinh tuyén khéng thanh cong.
June 2024 | National Australia Bank Limited 20



Trang thai dinh tuyén

Trang thai dinh tuyén xac dinh hanh trinh cla céc tai liéu (xdc nhan don hang & héa don) théng qua Mang SAP
Ariba gitta NAB Viét Nam va Nha Cung Cap.

Trang thai dinh tuyén cho biét liéu don dat hang hoac don dat hang dich vu c6 dugc xép hang dai, gui, xac nhan hay khéng hoac
viéc dinh tuyén khéng thanh céng.
Mang doanh nghiép SAP hién thi cac trang thai dinh tuyén sau cho don hang.

Trang thai dinh tuyén

Queued- Xép hang
Sent - Da g

Acknowledged
P3 dudc xac nhan

Failed
Pinh tuyén khong
thanh cong

Su dinh nghia

Trang thai ban dau. Mang SAP da nhan dudc don dat hang nhung khong thuc hién thém hanh dong nao.
Mang SAP da gui ddn dat hang dén tai khoan ctia ban.

Ban da nhan dugc ddn dat hang.
Mang SAP gap su c6 khi dinh tuyén don hang theo phudng thic dinh tuyén don hang ma ban da lua chon. Vi du: hé
thong thuc hién ddn hang clia ban c6 thé da gap su cé khién Mang SAP dinh tuyén don hang khong thanh cong.

Ban c6 thé gti lai cac don hang c6 trang thai dinh tuyén Khong thanh cong.

June 2024 | National Australia Bank Limited
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NAB SAP (Ariba) *

Business Network

Pé ho tro thém,
vui long lién hé
Supplieronboardingandsupport@nab.com.au
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